
The New Albany ELC PTO NEEDS YOU!l 
  
Please consider joining us in making our school a positive and fun place for our children 
to grow and learn!  Take a moment to see if any of the positions detailed below would be 
something that interests you.  All positions that require you to be in the school during the  

                                       day require a background check in accordance with NAPLS district policy.   
 

Membership Committee: 
Membership: Two Committee Members. Membership VP will appoint one committee member to be the 
Volunteer coordinator who will send out Signup Geniuses for volunteer opportunities throughout the year. VP 
will appoint Membership Coordinator who will create and maintain accurate membership database. Knowledge 
of Google docs and Signup Genius is important for membership committee. 

 
Hospitality Committee: 

Hospitality:  5-8 Committee Members. Committee members will assist the VP in organizing, planning, and 
executing events throughout the year to show teachers how much they are appreciated. Responsibilities begin in 
August and include planning and securing volunteers for Teacher Appreciation Luncheons, Bus Driver breakfast, 
Fire Fighter Appreciation Day and Police Appreciation Day, providing support during conference week, planning 
events during Teacher Appreciation Week, and much more.  

 
Programming Committees: 

 
Book Fair:  Two Co-Chairs Needed; 4-5 committee members.   Responsibilities include working with the librarian 
prior to the event and also working with the volunteer coordinator to secure volunteers to prep and staff the 
event.  Commitment is heaviest prior to the event and during the week-long event (Date TBD). 

 
Family Fun: Two Co-Chairs needed; 4-5 committee members.  Chairs will be responsible for planning Family Fun 
Nights (Glow Party in the fall.). Responsibilities include the organization of events, securing of prizes and supplies 
and the execution of each night.  The commitment begins in August with the planning of events and runs 
throughout the school year.  
 
Bubble Day:  Two Co-Chairs Needed; 4-5 committee members. Bubble Day is held in May.  Responsibilities begin 
in mid-March with committee and teacher meetings, organizing a supply list, formulation of a volunteer flyer, 
securing and collecting donations and supplies, confirming volunteers prior to the event and cleaning up after the 
event. 
 
Head Room Parent: Select and train Head Room Parents for each of the classrooms. Host informational meeting 
for HRP after they are selected to provide instructions on the 3 classroom parties (fall, winter, and Valentine’s 
Day) as well as Teacher Appreciation Week. Act as liaison between HRP and PTO board. 
 

Fundraising Committees: 
 

Fall Fundraiser (Read-a-Thon): Two Co-Chairs Needed; 4-5 committee members. This is our academic fundraiser 
that encourages students to read 15-20 books.  Responsibilities include organizing the plans with librarian, 
developing communication plan with principal, purchasing student prizes, distributing pledge forms via 
backpacks, collecting pledge forms, preparing and reconciling deposits.  Some work can be done at home, but all 



pledge reconciliation must occur at school during the day/evening hours. 
 
Spring Fundraiser (Fairytale and Superhero Ball): Two Co-Chairs Needed; 5-6 committee members. This 
committee is responsible for planning the Superhero and Fairytale ball – a fun, evening event fundraiser. 
Committee is responsible for coordinating with school staff for event details, publicizing event, coordinating day-
of volunteers (setup, ticket sales, activities and cleanup), and processing donations afterwards.  Responsibilities 
begin in the fall. Event includes DJ, food, activities (arts and crafts projects), and more.  
 
** NEW! Parents’ Night Out: Two Co-Chairs needed; 4-5 committee members. This Committee is responsible for 
planning the first ever NA ELC Parents’ Night Out. Committee is responsible for planning event details, 
publicizing event, coordinating day-of volunteers (setup, ticket sales, activities/food, and cleanup), and 
processing donations. Planning work can be done at home but all reconciliation must occur at school during the 
day/evening hours. Planning will begin in the fall. Parents nights out is tentatively planned for early November 
2020. 

 
Spirit Wear: One Chair Needed; 4-5 committee members.  Help create and sell memorable spirit wear for 
preschool and kindergarten students and families.  Responsibilities include developing offerings (t-shirts and 
miscellaneous items), securing vendors as needed, creation and distribution of flyers announcing sale and 
offerings, distribution of items, preparing bank deposits and spreadsheet maintenance.  Members must be able 
to attend Back to School Open House in August. Most work can be done at home but order reconciliation must 
occur at school during the day/evening hours. 
 
Community Partnerships: Two Co-Chairs Needed; 4-5 committee members. Chairs are responsible for organizing 
community partnerships with local businesses to help raise money for the school. Chairs and committee members 
will reach out to local business to set up events where the business can give funds back to the ELC in return for 
patronage of their establishment. Example events can include (but are not limited to): Johnson’s ice cream night, 
Chipotle Night, Marco’s Pizza Box Decorating/Delivery, etc.  

 
If you are interested in joining us, please click HERE or email us at 
naelcpto@napls.us. We are looking forward to a great year! Thank you for your 
dedication to the NA ELC PTO! 
 

ELC PTO Board 2020-2021 
Lauren Bar-Lev, President 

Courtney Bloech, Secretary 
Siobhan Twomey, Treasurer 

Coleen Barber, VP Programming 
Alix Hoekzema, VP Fundraising 
Stacy Duerksen, VP Hospitality 

Jenn Fuller, VP Membership 
Andrea Andrews-Israel, VP Communication 

 
 

 
 
 


